Care About Childcare

Welcome to Care About Childcare. We are
pleased you have chosen to participate in
this state-wide program that will help

TUTORIAL

parents and child care providers connect.
As a participant, you will be given the
opportunity to highlight areas where you
excel and the ability to market your
program to parents.

To help you get started here are some basic ®
instructions. You may print a copy of this

tutorial in order to have it with you as you

navigate the website.
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WEBSITE

Click here to access your profile page, Click here for resources such as eary
class schedule, caneer ladder, and more. leaming, school readiness, and more.

02012 Utk Office of C Ikl Care. Al Tk rese e, Fbout Us | Parents | Providers | Resources | Contact

Step #1 Go to
http: / /careaboutchildcare.utah.gov
and click on the “Providers” tab.
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» CLASS CALENDAR

Log In

« CONTACT INFORMATION M
Each provider profile page will
also feature sewven Quality
Indicator tabs: Family
Involvernent, Outdoor
Enwvironment, Indoor
Environment, Sdministration,
Health & Safety, The Program
and Professional Development.

+ REQUEST LOGIN
. LDGIN

Step #2 Log in to Care About Childcare using your
user name and password. If you do not know your
user name and password, click on the Request Log In.
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MARKETING
PAGE Posictons 77y W enketing Poge

- - eI O

Wher a parent uzss the CCR&R Referral Databass to ssarch for childeare they will now be able to
wiew photos and a descriplion of your prograrm. You can log into your marketing page anytime and

« MY MSRKETING PAGE make changes. if you have question, call your Child Gare Resource & Referral.
» hi¥ CAL GUALITY CRITERLA To create your marketing page:

= MY CLASS REGISTRATION
lilrite @ message to parents or a description about your program in the message hosx. On the right

* MY TRAMSCRIPT =ide you can upload photos by clicking browse & attaching one photo in each box.

= MY CAREER LADDER ©nce wou hawe posted your description and phoios, click "Sawe”. Tou can prewview your Profile

= Y AMHUAL A0AR DS parerts can zee by clicking on "Previen”. Once you hawe clicked “Sawve”, your Child Care
Resource & Referral will be sent notification that wou hawve submitted vour marketing page. Once
wour Child Care Resource & Referral has processed vour request it will be posted o parents can

» LOGOUT i it

= MY APPLICATION STATUS

Provider's

You may include a short message and up to 10 piclures. This will be shown o people who view
wour profile online. You agree to abide by these terms wheh uploading pictures. You must include
a meszage before your photos will be shown .

Message:

| Brovese...

| Brovese...

| Brovese...

| Brovese...

| Brovese...

Flease contact your local Resource & Referral
Center to change any information below,

Step#3 Click on “My Marketing Page” and follow the
instructions on the screen. The Marketing Page will
showcase your program to parents.
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PROVIDER Care AboutChildeare. P S oy

To leam more about an speeiNc program click on fhe colored tabs under each pragram. I you are having
troutse Ine [SIE1 VEEIIN O the BIOWSET YOU 3rE USINg.

A —
PROFILE | [nents s | —

= COSTOF CARE

+ MY PROFILE. Select All/ Select None
Susie Jones .
* SEARCH FOR CARE
Approximate Address: Please Call for Address
- VIEWUS ON YOUTUBE City: Pleasant Grove Care Type: Family Group Licensed
Child Openings: 1 Phone: 301-785-6573
e .= =
= GAC QUALITY INDIGATORS Susie Jones )
Approximate Address: Please Call for Address
- TAKE OUR SHORT SURVEY Ciy: Pleasant Grove Zip Code: 84062
Email: Phone: 801-785-8573
* LOGOUT
“Yaars Licensed: 22 Qare Type: Family Group Licensed
Total Capacity: 18 Total Vacancies: 1
This program does Schoals:
+ Before School NIA
= After School
- After School Early Day
- Open Schoal Holidays
- ing Shits.
- Mildly Sick Care
Languages:
- Engiish -530PM
- 530 PM
- 530 PM
Thu: B:00 AM - 5:30 PM
Fri:  6:00 AM - 5:30 PM
Ages acceptad:
0Yaars 8 Months - 12 Years 0 Months
Department of Health Child Care Licensing Record

Professional Development

Provider Message and Photos,

‘82013 Uitah Department of Workloroe Services, Office of Ghid Gare. ANl rights reserved Parents | Providers | Resources | Contact

Part of the Marketing Page includes a Provider
Profile where you can show parents the areas of
quality in your program you would like to
showcase.
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Welcome to Utah's Care About Childcare (CAC) Quality Indicators Application. Care About Childcare has been developed to give
families a tool to help them identify and find quality child care.

Requirements

Congratulations Susie Jones you are in substantial compliance with child care
licensing. This means you are eligible to apply for Care About Childcare
Quality Indicators Criteria right now.

Navigation

Step 1 - Update Your Facility

Step 2 - CAC Disclosure (please click here)

Ti ps [~ lunderstand that ...
Helpful Tips:

‘You may view processing notes of submitted criteria by hovering over the status icon. If a note is available, the cursor will change to a

pointer. Notes will also be shown for resubmitted criteria when uploading files (if available)

This website requires Adobe Flash and works best in the latest version of the Firefox browser. If you are experiencing problems,
please make sure you have the most current version of Adobe Flash Player and Firefox.

© 2013 Utah Department of Workforce Services, Office of Child Care. All rights reserved Parents | Providers | Resources | Contact

Step #4 Click on “My CAC Quality Criteria.”

This page gives you important information to help
you start your application. “Update Your Facility”
will allow you to update your basic child care facility
information that is seen on your Provider Profile.
After viewing this page, click Next.
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INDICATORS
Health and Outdoor General Indoor
Safety Environment Documentation ,nviron[nen

8 areas that -

S h owcase Involvement The Program Administration  Accreditation

L3 .
quality in an
Please choose a criteria before moving on to the next step.
early
childhood
program

Welcome to the Quality Indicators! This is where the fun
begins! Step #5 Click on one of the Indicators.
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C R I T E R I A Care AboutChildcure@, PARENTS  PROVIDERS  RESOURCES  CONTACT
Outdoor General Indoor
ope afe Environment | Documentation Environmen
Specific .
Family
Involvement The Program Administration Accreditation

examples of

quality in Z/ b aned ot ;
Wii h i n ea C h Click on the Criteria wording to see what documentation is needed.
I d . t « - Accepted v - Nesds Renewal {2 - Pending x - Not Met
naicaror

HS1  Program has a curriculum that promotes good health practices

HS2  Program has a curriculum that promotes good safety practices

HS3  The children and the adults who work with them wash their hands upon arrival and when re-enteri...
HS4 Soap and paper towels in program are within easy reach of all children

HS55  Program serves at least one fresh or frozen fruit or vegetable daily

HS6  Drinking water is available both indoors and outdoors throughout each day

QAR

Ol CTRCE O Oy Oty O

HS7  Outdoor activity time is scheduled daily for at least 60 minutes

HS8 Television shows and other screen fime is limited to 30 minutes per day
HS9  Children do not watch television shows or play video games

HS10 Indoor Safety Checklist done daily

HS11 Outdoor Safety Checklist done daily

S

Six of the Indicators have a list of Criteria for you to choose
from. Professional Development and Accreditation will be
explained later. You may work toward as many Criteria as you
would like in order to showcase your program.
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C«:AreAbo;tﬁ;('l‘,hildcareQp PARENTS ~ PROVIDERS  RESOURCES  CONTACT
WHAT IS ON

AN o | el | et | e
Fami
I N D I CATO R g Accreditation

Involvement = The Program  Administration
PAGE?

Health and Sifety

Cack on B Crlersa woeding 10 508 what documentation & needed
«-Ma'p(m off - Needs Reoewal {j - Pending !-Nu)m

HS1  Program has 3 curmicsum that promotes good health practices
HS2  Program has a comosum that promotes Qood safefy practices
HS3  The chdien and the acuils who work with them wash Iheir Rands upon aTival and when re-enter
HS4  Soap and paper 10Wels In DIOGEAM are Wilthin easy reach of ai chidren

HSS  Program serves at least one fresh or fozen fruit or vegetable daky

HS6  Drnking waler (5 avadabie DOI ING0ORS 30d OUII0ONS TIoUGNoLE each Cay

HST  Ouicoor activity time Is schoduied dady for at least 60 minutes

HS8  Teiovision Shows and ofher SCroen time 5 Bmitod 10 30 minules pes day

HS9  Chiicren do not watch televesion Shows of play viceo games

HS10  Indoor Sadety Checkist done dady

HS11  Ouidoor Safety Checkiist done daty

* Code of the Criteria

* Description of the Criteria

* Information on each Criteria and Documentation Needed
* Status of Criteria

* Select to apply for Criteria

S48
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DESCRIPTION

Drinking water available both indoors and
outdoors throughout each day

Frogram has a curriculum that promotes
good safety practices

Soap and paper towels in prograrm are at
child height

Prograrn has a curriculurm that promotes
good health practices

Program serves fresh fruits and vegetables
daily

outdoor activity play time is scheduled daily
for at least 60 minutes

Outdoor Safety Checklist done daily

Frogram has been assessed for lead, radon
asbestos, and fiberglass
Indoor Safety Checklist done weekly

Caregiver keeps a log of accidents and
incidents at the prograrn to watch for

The Criteria are listed
under “Description” on the
left side of the page.
Parents will only be able
to view the descriptions of
those Criteria that you
have chosen to verify.
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CCPDI

Home > Care About Childcare &‘CAC > Indicators > Licensed Family Child Care » Health and Safety > 1. Program has a

I N F o R M AT I o N curriculum that promotes good health practices

1. Program has a curriculum that promotes good
health practices

Documentation Needed

*Copies of at least one activity plan/lesson plan for each season of the past year that includes an activity
that er d good health pi il If an activity is not self-explanatory include a written description.
*Weekly plans are dated

sExamples include oral health, nutrition, going to the doctor, hand washing, exercise, etc.

Helpful Websites

http://www.health.ny.gov/prevention/nutrition/cacfp/ewphccs_curriculum/index.htm (curriculum ideas
from Dept of Health New York on nutrition)

http://www.health.ny.gov/prevention/nutrition/cacfp/ewphccs_curriculum/docs/fitness_is_fun.pdf
(curriculum ideas from New York Dept of Health on exercise)

www.letsmove.gov/ (information from the US government about preventing childhood obesity)

http://www.childcareguarterly.com/pdf/spring10_foodfitness.pdf (Teaching children about food and fitness
by Texas Child Care Quarterly)

Handouts From Career Ladder Training

Hand washing curriculum ideas from Healthy Care Session 3

Teaching Children Geod Health and Safety Habits and Resources from Healthy Care Booklet
Food Pyramid from Healthy Care Booklet

Obesity & Preventing Iliness from Healthy Care Booklet

Other Sources

Your child care food program may have curriculum ideas for nutrition.

How to Apply for Participation in the Child and Adult Care Food Program (click here)

ISP

‘Check with your Child Care Resource & Referral for more curriculum ideas on good health practices

For more information, feel free to contact CCPDI at ccpdi@usu.edu or 1-855-531-2468.

Click the “i” to see what documentation is needed,
samples, suggestions, web pages, and other tools to
help you understand the Criteria.
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The Status column will show your status

STATUS

on each Criteria you have selected.

&

* If you have not yet applied for this
Criteria, the column is blank.

* If the verification has been
submitted a clock is shown,
indicating that the Criteria has
been received and is awaiting
approval.

* A green check mark indicates that
the Criteria has been verified and
is available for viewing on your
Provider Profile.

CIANEE U WS

* A yellow check mark indicates that
the Criteria needs to be renewed.

(All verified Criteria will need to be renewed

annually to remain visible on your Provider
Profile.)
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Criteria can be selected by

SELECTING A
CRITERIA

clicking the box next to the
criteria.

Step #6 Choose one of the

- criteria that you would like to
highlight from your program
and mark the Select box.

O
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SUBMITTING A
CRITERIA FOR AN Step #7 Click Submit

Family

VERIFICATION Involvement The Program  Administration ~ Accreditation 01- The bo.".om of The
Z/%Mwm/gﬂﬁ? page. This takes you

Click on the Criteria wording to see nhatdo_l:ﬂmentaﬁnn iz needed. 1.0 The ve rificqtion

off -Accepled /- Needs Renewal () - Pending x-NntMet

Page where you can
attach your

Program has a cumiculum that promotes goed health pracfices
H52  Program has a cumriculum that promotes good safety practices
HS3  The children and the adulis whoe work with them wash their hands upon amival and when re-enteri...
H54  Soap and paper towels in program are within easy reach of all children
H55  Program serves at least one fresh or frozen fruit or vegetable daily
HS56  Drinking water is available both indoors and outdoors throughout each day
H57  Outdoor activity fime is scheduled daily for at least 60 minutes
HS58  Television shows and other screen time is limited o 30 minutes per day
H53  Children de not watch television shows or play video games
HS10  Indoor Safefy Checklist done daily
H511  Outdoor Safety Checklist done daily
H512 Disaster drills are conducted at least quarterdy
HS13  Caregiver keeps a log of accidents and incidents that happen at the program or at home to prom...
HS14  Program has been assessed for radon and any problems have been mitigated
HS15  Program supports breastfeeding
HS16 Caregiver keeps one hand on the child when turning away from the diapering table
HST17 A covered hands-free frash recepiacle is used to dispose of diapers
HS18 Diapering is done close fo a bathroom sink
HS5719  Disposable gloves are wom when needed to pretect children and caregivers from iliness while di...
HS520 Diapering is done on a smooth surface that can be sanifized and is kept out of children’s reach

A 000
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documentation.
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ATTACHING
DOCUMENTATION

Healtf andl Sifety

#5 -Copy of the last month's menu reflecting the actual meals served, including any last minute changes -Frozen
foods may be substituted if in season fruits/vegetables are not available -Highlight the fresh/frozen foeds on the
menu +Include infant and toddler menu if different from main menu

Files Currently Attached o this Criteria Files Previously Used for this Criteria

Menu.JPG <

Upload New Files

#15 «A copy of the parent packet’handbook that includes a written policy that supports breastfeeding by: -Providing
a private place for mothers to breastfeed or pump -A safe place to store breast milk -Photo of area used by mothers
for breast feeding. *The portion of the packet’handbook that addresses these practices is highlighted or clearly
marked

Files Currently Attached o this Criteria Files Previously Used for this Criteria

Unload New Files

#12 -Documentation showing the last two quarters worth of disaster drills including type of disaster, duration,
number of children participating and lessons learned from drill -Possible drills include toxic spills, majer winter
storm, extended loss of power, earthquake, flood, forest fire, etc. (Excludes fire drills) -Licensing enly requires one
disaster drill during the year; you must begin doing drills quarterly before you apply for this criteria

Files Currently Attached o this Criteria Files Previously Used for this Criteria
Disaster Drill 2.JPG <
Disaster Drill 1.JPG <
Disaster Drill 3.JPG (4
Unload New Files r—M

#4 -Photos of soap and paper towels in each room showing that they are within easy reach of all children -If a step
stool is needed, it is sturdy and can be seen in the photo

Files Currently Aftached o this Criteria Files Previously Used for this Criteria

Unload New Files

ove to current

Step #8a To attach
documentation click on
Upload New Files.
Browse your computer
to find the files you are
looking for. (This is a
similar process to
uploading files and
photos to Facebook. File
types can be photos,
PDF’s, Word Documents
etc.) To use a file
previously used, click on
the black arrow on the
right of the file name to

move to current.

*You will need to have Adobe
Flash downloaded on your
computer before you can attach
any documents. If you are
experiencing problems, please
make sure you have the most
current version of Firefox.
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ATTACHING
DOCUMENTATION

General
Documentation

PARENTS PROVIDERS RESOURCES CONTACT

CareAboutChildcare,

Family

Involvement Accreditation

Administration

The Program

This is where you can upload your CareAboutChildcare application and general documentation such as your classroom and
playground diagrams or program, parent and/or staff handbooks. This is helpful if you will be applying for criteria that ask for
documentation that can be found in one or more of your handbooks.

For example, if you are applying for administration criteria #2, "non-discrimination policy for both staff and families", you can upload
your staff and parent handbooks here. Then when applying for this criteria, within the administration quaility indicator box, you can
attach a document that states, "please see page 2 in our staff handbook and page 3 in our parent handbook”. Please make sure the
relevant information is highlighted or clearly marked.

Upload General CAC Files

© 2013 Utah Department of Workforce Services, Office of Child Care. Al rights reserved Parents | Providers | Resources | Contact

Step #8b This is where you
can upload your Care About
Childcare application and
general documentation such as
your classroom and
playground diagrams or
program, parent and /or staff
handbooks. This is helpful if
you will be applying for
criteria that ask for
documentation that can be
found in one or more of your
handbooks.

For example, if you are
applying for administration
criteria #2, "non-discrimination
policy for both staff and
families", you can upload your
staff and parent handbooks
here. Then when applying for
this criteria, within the
administration quality indicator
box, you can attach a document
that states, "please see page 2
in our staff handbook and page
3 in our parent handbook™.
Please make sure the relevant
information is highlighted or
clearly marked.
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EARNING AN Ch.eck. your “My CAC Quality
INDICATOR Criteria” to make sure the
documentation has arrived at the
Child Care Professional
Development Institute (CCPDI) by
looking for the clock in the Status
column.

When the Criteria has been
verified the Indicator on your
Provider Profile will light up,
showing parents that you have
gone above and beyond licensing
requirements in providing quality
care for their children in that area.
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e
PROFESSIONAL Posidens Cpelite Fucility

+ TRAINING CALENDAR
Text in blue is pending review

D EVE |.0 P M E N T 5 ERAET LFERNE General | | Vacancies Rm@m‘bmes

- MY MARKETING PAGE
Please remove any staff no longer working at your facility & check the ages of children for which each staff
IName Primary Care Ages Remove|
- MY CAC QUALITY CRITERIA
Susie J I¥ Infants [ 1yrolds [ 2yrolds  3yrolds
usie Jones
+ MY CLASS REGISTRATION ¥ 4yrolds ¥ 5yrolds [~ Kindergarten [ School Age r
I Director
RIS S * Infants I 1yrolds  2yrolds = 3yrolds
+ MY CAREER LADDER I dyrolds [ Syrolds ¥ Kindergarten [ School Age r
I~ Director
= MY ANNUAL AWARDS Julie Black I¥ Infants ¥ 1yrolds [ 2yrolds [~ 3yrolds
. MY APPLICATION STATUS ¥ 4yrolds ¥ Syrolds ¥ Kindergarten  School Age r
I" Director
= MY PROFILE
Please type the name of the staff member you wish to add and we will verify their records are in our system
+ LoGout as part of your CAC application.
Add a new staff member: | | Birthday: | | Start Date: l:l -
Name Primary Care Ages |

Last Staff Update: 9/30/2013
I~ Staff are up-to-date?

The Professional Development tab on your Provider Profile is linked
directly to the Professional Development Training Registry. It allows you
to highlight yourself and staff (if applicable). Parents will be able to
view Career Ladder Levels and Endorsements achieved, as well as other
Degrees and Credentials. Parents will not be able to view personal staff
information on your Provider Profile.
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INDICATOR

Health and Outdoor General Indoor
Safety Environment | Documentation nvironment

Family
Involvement The Program Administratio Accreditation

@azm/?a&'m

Qur recards show you have been ccreditated by the fallowing agencies:

The National Association for Family Child Care (NAFCC) is a non-profit organization dedicated to promoting quality child care by

shrengthening the profession of family child care

If your program is nationally accredited, this will
be listed for parents to see under general
information with a star. If that information is not
being displayed or if you would like information on
how to become accredited, contact your local Care
About Childcare /CCRR Agency.
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THANK YOU M &vu‘acécp bmals

FOR CARI NG * CLASS CALENDAR Child Care Resource & Referral
A Bo UT © COMECY [ACIRAMER Bridgerland Box Elder, Cache, Rich
c H I LDCA R E! o MY MARKETING PAGE Northern Davis, Margan, Weber

o WY CAC QUALITY CRITERIA Wetro Salt Lake, Tooele
» MY CLASS REGISTRATICON Wountainland Juab, Summit, Utah, Wasatch
o MY TRANSCRIET Eastern Carbon, Daggett, Duchesne, Emery, Grand,

San Juan, Uintah

* MY CAREER LADDER
Western Beaver, Garfield, Iron, Kane, Millard, Piute,

o MY AMMUAL AWARDS Sanpete, Sevier, Washington, Wayne

o MY APPLICATION STATUS Child Care Professional Development Institute(CCPDI)

* PARENT PREVIEW

Please don’t hesitate to contact CCPDI if you have
any questions! Call us toll free at 855-531-2468 or

e-mail us at ccpdi@usu.edu.
You can also call your local Care About Childcare /CCRR agency in your county.

We look forward to working with you and being a
part of this exciting journey, because we Care About
Childcare as much as you do!



